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Yes No

Hispanics: Women: Asians: Disabled:

invited, interviewed, selected
invited, interviewed, selected
invited, interviewed, selected
invited, interviewed, selected
invited, interviewed, selected
invited, interviewed, selected
invited, interviewed, selected
invited, interviewed, selected

Yes No 

Date 

Date 

EEO/AA Officer 

DHR-19 (Rev. 11-06)

I approve of this hire

Chief Executive Officer

No appointment will be processed without this form.  [DHR Rules and Regulations Section 2520.770(h)]

5.  If the category is underutilized and a member of an affirmative action group applied and was not hired, give a 
detailed explanation for the hiring decision.

6.  Was the position posted? 

7.  Name and position of person(s) who interviewed candidates.

8.  Name and position of person(s) who recommended the selection of the candidate.

Section 2 (To be signed by agency EEO/AA Officer and Chief Executive Officer or their designees)
I have reviewed the eligibility list and concur / do not concur with this hire.  Remarks on reverse side.

3.  Number of individuals who applied or were on the list of eligible(s)

4.  If no candidates from any of the underutilized groups appeared on the list, what efforts were made in the last 
six months to assist in the recruitment of candidates?

were African American,
were Hispanic,
were Women,
were Asian,
were Native American,
were Veterans,
were Disabled,
were Undefined,

Race of person selected:
Veteran or non-Veteran:

Disability, if any:

2.  Indicate: Sex of person selected: 

Position Number:
Employment Date:

1.  Is the EEO category underutilized?

Number to be filled:

If yes, by which of the following:
African 

Americans: Native Americans:

Facility / Unit:

EEO Job Category:

Title of Job to be filed:

HIRING MONITOR
Section 1 (To be completed by designated agency personnel)
Name of Agency: IDHR Region:

Candidate's Name:
Pay Grade:



 



Yes No

Hispanics: Women: Asians: Disabled*

Yes No 

invited, interviewed, selected
invited, interviewed, selected
invited, interviewed, selected
invited, interviewed, selected
invited, interviewed, selected
invited, interviewed, selected
invited, interviewed, selected
invited, interviewed, selected

Yes No

Date 

Date 

EEO/AA Officer 

DHR-20 (Rev. 11-09)

I approve of this promotion.

Chief Executive Officer

No appointment will be processed without this form.  [DHR Rules and Regulations Section 2520.770(h)]

Section 2 (To be signed by agency EEO/AA Officer and Chief Executive Officer or their designees)
I have reviewed the eligibility list and concur / do not concur with this promotion.  Remarks on reverse side.

2.  Was the position posted? 

7.  Name and position of person(s) who interviewed candidates.

4.  Indicate the sex and race of the person promoted.

6.  If the category is underutilized and a member of an affirmative action group applied and was not promoted, 
give a detailed explanation.

were Asian,
were Native American,
were Veterans,

8.  Name and position of person(s) who recommended the selection of the candidate.

were Hispanic,
were Women,

African 
Americans: Native Americans:

5.  Did it change the employee's EEO job category?

were Disabled,
were Undefined,

Date of Promotion:

3.  Number of individuals who applied or were on the list of promotable(s)
were African American,

Candidate's Name:
Pay Grade:

*For EEO monitoring purposes.

Facility / Unit:
Title of Job to be filed:

EEO Job Category:

1.  Is the EEO category underutilized?

Number to be filled: Position Number:

If yes, by which of the following:

PROMOTION MONITOR
Section 1 (To be completed by designated agency personnel)
Name of Agency: IDHR Region:
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February 1, 2012 

Agency Director 
Agency Name 

Street Address 
City, IL Zip Code 
 

Dear (Agency Director) 
 
Enclosed please find a copy of the 2012 State African American Employment Plan which was submitted 

by the Department of Central Management Services to the General Assembly on February 1 as required 
by law.  
 

I am a firm believer the benefits of having a diverse workforce are many, including enabling agencies to 
provide better and more inclusive service to Illinois taxpayers and the general public. Therefore, I 
strongly encourage your agency to continue to build upon your Affirmative Action and Equal 

Employment Opportunity goals by placing emphasis on recruiting, hiring, training, retention and 
promotion of African Americans.  
 

Please share the Plan with your senior management staff including your HR Director, AA/EEO Officer and 
Recruitment Manager. The Plan may also be accessed electronically at the CMS Diversity Enrichment 

Program web page at http://www.work.illinois.gov/diversityenglish.htm .  
 
By working together on this initiative, we can achieve the objectives outlined in the African American 

Employment Plan and better serve the citizenry of our great state. If you have any questions or need 
additional information, please don’t hesitate to contact Israel Salazar at 217/524‐8773 or 
Israel.Salazar@illinois.gov  or Cory Foster at 312/814‐2364 or Cory.Foster@illinois.gov. 

. 
 

Sincerely, 

 
                 Malcolm E. Weems 

                                                                                     Acting Director 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